MATERI AL- STORAGE | NJURI ES

A SAFETY TALK FOR
DI SCUSSI ON LEADERS

This safety talk is designed for discussion |leaders to use in preparing
saf ety neetings.

Set a specific tine and date for your safety nmeeting. Publicize your
nmeeting so everyone involved will be sure to attend

Review this safety talk before the neeting and becone famliar with its
content. Make notes about the points made in this talk that pertain to
your workplace. You should be able to present the material in your own
words and | ead the discussion without reading it.

Seating space is not absolutely necessary, but arrangenents should be
made so that those attending can easily see and hear the presentation

Col | ect whatever nmaterials and props you will need ahead of tine. Try
to use equi pnment in your workplace to denpbnstrate your points.

DURI NG THE MEETI NG

G ve the safety talk in your own words. Use the printed talk nmerely as
a guide.

The purpose of a safety neeting is to initiate discussion of safety
probl ens and provide solutions to those problens. Encourage enpl oyees
to di scuss hazards or potential hazards the encounter on the job. Ask
themto suggest ways to inprove safety in their area

Don't let the neeting turn into a gripe session about unrel ated topics.
As discussion |eader, its your job to nake sure the topic is safety.

Di scussing other topics wastes tinme and can ruin the effectiveness of
your safety neeting.

At the end of the neeting, ask enployees to sign a sheet on the back of
this talk as a record that they attended the safety neeting. Keep this
talk on file for your records.



MATERI AL- STORAGE | NJURI ES

Wil e struck-by injuries are sel domthought of in connection oboist
mat eri al -storage areas, they are, in fact, frequently the result of poor
storage and handling procedures.

NOTE TO DI SCUSSI ON LEADER:

Lead a discussion of the follow ng problens and their solutions, using
t he exanples mentioned. If there are other specific exanples in your
area, draw them out in discussion

Unst abl e st acki ng

e Msalignment, causing nmaterial or stack to hang over shelf edges
or to fall.

e Larger, heavier materials placed on top of smaller, lighter ones.
e Material stacked too high

 Wirk stations within falling range of unsecured material in open
st or age.

Solution: Stack material according to its size, shape and wei ght. Put
heavi er material on | ower shelves and under lighter naterial. Keep al
material within the horizontal dinmensions of the shelves. Place work
stations outside the range of |oose material that could fall.

Unsaf e pl acenent

« Material placed too close to sprinkler heads (within 18 inches),
lights and ventilation, thereby bl ocking them

e Inconpatible materials such as acids and bl eaches stored next to
each ot her.

 Mterials too heavy for rack's structure, or unsound rack

Sol ution: Leave adequate space for utility functions. Separate
i nconpatible materials. (Check naterials' MSDSs.) Consider rack and
shel f structure in planning storage, and replace unsound fixtures.

Poor nmanual - mat eri al s-handl i ng pl an

e Manually | oaded materials placed too high or too | ow for safe
manual handl i ng.

Solution: Store all nanually | oaded materials between knee and shoul der
hei ght .



e Inproper guarding of autonated storage utilities resulting in
protrudi ng chains, gear or other parts that mght strike or catch
clothing or body parts.

Sol utions: Make sure that guards, including barrier guards, are
installed and functioning before using equipnent. Allow only authorized
personnel to be in area or operate the equi pnent. Shut equi pnent down
before clearing the jam

M suse of power |ift equipnent and industrial trucks

* Vehicles overl oad
e Equipnent in need of repair

e Insufficient space for |oading and unloading materials.

Sol utions: Conduct daily inspections of trucks. Check and set capacity
limts for all powerlift equipnment. Do not exceed those linmts. Use only
trai ned and aut horized operators. Post and enforce the speed |imt.

Al of the situations nentioned can cause or contribute to uncontrolled
noverment of materials. Attention to good material storage and handling
procedures can elininate or reduce painful and debilitating struck-by

i njuries.

NOTE TO DI SCUSSI ON LEADER

I nstruct your group nmenbers to audit their specific areas for potenti al
probl ens and report back on i nprovenents made or changes that shoul d be
nade.

SAFE USE CF HAND PALLET TRUCKS

NOTE TO DI SCUSSI ON LEADER:

After introducing the topic of hand pallet truck safety, ask if anyone
has experienced or witnessed an accident involving a hand pallet truck.
If so, ask for a description of what happened. Use incidents and past
accidents to stress the inportance of safe hand pallet truck operation

A hand pallet truck is a three-wheel ed hand-operated truck designed for
nmovi ng pall ets short distances. Safe operation pays off in several ways:

* You avoid injury to yourself and | oss of work tine.
* You prevent accidents involving coworkers

* You prevent danage to the equipnment as well as the material you
are handl i ng.



NOTE TO DI SCUSSI ON LEADER

Briefly review the operating instructions for hand pallet trucks with
the group. Have a truck available for denonstration purposes. Cover the
foll owi ng procedures.

Hand pal |l et trucks have a sinple raise/neutral/lower operating nethod.

e To raise the forks, push the actuating |lever down and punp the
handl e up and down the pallet has reached the desired height. It
is not necessary to punmp until the full lifting height is reached.
A cl earance of one inch between the floor and pallet is usually
sufficient to nove the | oad.

e To nove a | oad, engage the actuating lever in a neutral or mddle
posi tion.

Wil e this position disengages the lifting nmechanism making the handl e
free fromhydraulic resistance, the forks remain in the raised position

e Lower the forks by pulling the actuating | ever past the neutra
posi tion.

Because the lever is spring-loaded for |owering, when you rel ease the
lever it will autonmatically return to the neutral position

NOTE TO DI SCI SSI ON LEADER

Di scuss safe operating practices /rules with the group. Ask nenbers to
cite exanples; record the exanples on a blackboard or flip chart.

Di scuss how t he observance of these practices or rules would have
prevented past accidents and injures.

Saf e operating practices/rul es include:

e Using only the neutral position when maneuvering | oads to reduce
operator fatigue.

e Avoiding the novenent of |oads up or down the ranps whenever
possi ble. If you have to make an energency stop on a ranp, stop
the truck by lowering the |oad.

e Always working uphill fromthe pallet truck when noving the | oads
up or down a ranp.

e Pulling rather than pushing | oads on | ong-distance noves, naking
it easier to see where you're going and to steer the | oad.

e Not riding or pernitting riders on the truck

e Parking the pallet truck out of traffic areas in a safe, |eve
pl ace with the handel up and forks | owered.



Ensuring the stability of the |oad you are handl i ng.
Avoi di ng overl oadi ng the truck.

Positioning the forks evenly under the |oad for safer nmovenent and
easi er positioning.

Not picking up a | oad on one fork

Checki ng in advance to nmake sure ranps, elevators and dockboards
can handl e the | oad.

Al ways operating at a controllable speed, since hand pallet trucks
do not have brakes.



