MATERI AL HANDLI NG DEVI CES

A SAFETY TALK FOR
DI SCUSSI ON LEADERS

This safety talk is designed for discussion |leaders to use in preparing
safety neetings.

Set a specific tine and date for your safety meeting. Publicize your
nmeeting so everyone involved will be sure to attend.

Review this safety talk before the nmeeting and beconme familiar with its
content. Make notes about the points made in this talk that pertain to
your workplace. You should be able to present the material in your own
words and | ead the discussion without reading it.

Seating space is not absolutely necessary, but arrangenents shoul d be
made so that those attending can easily see and hear the presentation

Col l ect whatever materials and props you will need ahead of tinme. Try
to use equi prent in your workplace to denpnstrate your points.

DURI NG THE MEETI NG

G ve the safety talk in your own words. Use the printed talk nmerely as
a guide.

The purpose of a safety neeting is to initiate discussion of safety
probl ems and provide solutions to those problens. Encourage enpl oyees
to di scuss hazards or potential hazards the encounter on the job. Ask
themto suggest ways to inprove safety in their area

Don't let the nmeeting turn into a gripe session about unrel ated topics.
As di scussion | eader, its your job to make sure the topic is safety.

Di scussing other topics wastes tinme and can ruin the effectiveness of
your safety neeting

At the end of the neeting, ask enployees to sign a sheet on the back of
this talk as a record that they attended the safety neeting. Keep this
talk on file for your records.



MATERI AL HANDLI NG DEVI CES

NOTE TO DI SCUSSI ON LEADER

Denonstrat e nechani cal devices used for naterial novenment that are
enpl oyed in your workplace. Take advantage of the experience of the
wor kers by asking themto denmonstrate the devices properly.

Qoviously there are naterials on the job that cannot be noved by hand.
Whenever possible, material-handling tools should be used. They enabl e
you to nove heavy objects rapidly and with I ess effort. Levers, inclined
pl anes, jackscrews, and bl ock and tackle are sone of the sinpler

devi ces.

But there are other devices that you use on the job every day--devices
that are sonetines taken for granted.

HANDTRUCKS

Many types of handtrucks are used throughout industry, including

wheel barrows, dolly trucks and two-wheel ed handtrucks. Two-wheel ed
handtrucks are used for lifting and transporti ng heavy and bul ky objects
for short distances.

When using these trucks, nmake sure the load is placed carefully. Your
vi ew shoul d be unobstruct ed.

Two- wheel ed trucks and wheel barrows shoul d be equi pped with knuckl e
guards to hel p prevent hand injuries. These guards can be nmade of
canvas, |eather or rubber belts.

Cylinder trucks are used for noving conpressed air cylinders; the
cylinders should be handl ed carefully and secured to the truck with
bands, chains or straps.

A three-wheel ed handlift truck should al ways be centered under the skid
it carries so that good balance is maintained. This truck should be
pul |l ed; pushing is limted to maneuvering. Leave the handle in the up
position to control tripping hazards.

Hand pall et trucks are designed for noving pallets; they should also be
pul | ed. The handl e should be down only to jack the skid.



POWNERED | NDUSTRI AL TRUCKS

Power ed industrial trucks nove material quickly and easily and save work
and time. If you're selected as a |lift truck operator you should know
how to operate the trucks carefully and safely and react correctly to
every situation.

Pay attention to maximumload |inits--never overload. Back the truck
down a ranp, but keep the load in front when you're going uphill

Check to see that your path is clear before backing. Renenber,
pedestrians have the right of way.

Make sure your truck is inspected thoroughly before starting it and
report any nal functions to your supervisor. Check your brakes, steering,
controls, forks, hoist, warning devices and |ights before and after each
shift.

Tilt the forklift masts back when you're driving the Iift and keep your
head, arns and | egs inside. Keep the forks about 4 to 6 i nches above the
ground. Do not use your forklift as an elevator for co-workers.

Drive on the right side under nornmal conditions; avoid quick starts,
qui ck turns and jerky stops. Come to a conplete stop therefore reversing
direction and watch the di stance between ot her vehicles.

Sound your horn when approaching a blind corner or when workers may not
see you. Reduce your speed when the driving surface is slick or rough

Check cl earances when | oadi ng or unloading a truck bed and know t he
wei ght capacity and condition of the bed.

Besi des having regard for conpany rules, you, as a forklift operator,
shoul d operate your nachine properly, efficiently and alertly.

CONVEYORS

Ceneral ly, conveyors used in industry are roller, belt, screw, bucket,
chain, overhead trolley, portable, nobile, tow, or assenbly types.

It is important that powered conveyors be guarded with w re nesh
enclosures or railings in order to keep you and others away from novi ng
parts.

Avoi d riding on conveyors, except those that incorporate platforns and
control rooms for operating personnel



Conveyors shoul d have conveniently | ocated warni ng devices and energency
stop controls. Wen naintenance is being perforned, the power should be
shut of f and the switch | ocked.

Rol l ers or pulleys at the ends of belt conveyors should be guarded to

prevent fingers and hands from being drawn into pinch points. A shield
guard or housi ng should encl ose each end and all other areas at fl oor

| evel where you could conme in contact with nmoving parts.

Screw conveyors should be conpletely covered and equi pped with renovabl e
i nspection covers and an interlocking guard, so that when a section of
cover is renmoved the screw autonmatically stops.

Wheel conveyors should be equi pped with side railings, installed high
enough to extend beyond the tops of the wheels. The pinch points between
the bottons of the hoppers and the wheels present hazards that can be
avoi ded by providing shunts or side-belt conveyors for unl oadi ng
cont ai ners.

CRANES AND DERRI CKS

Only thoroughly trained persons are pernitted to operate cranes.

The rated | oad nust be plainly marked on each side of the crane and the
crane nust never be overl oaded.

Never work or stand underneath a crane that is noving material. If
you're the operator, do not swi ng | oads over workers.

Keep hoi sting chains and ropes free fromkinks. Do not wap chains or
ropes around | oads--use a |oad bl ock hook with a sling. Operators should
make sure the sling clears all obstacles.

Standard hand signals for boom cranes should be understood by both the
operator and the signal er

Crane operators should never renove their hands and feet fromthe
controls while a load is suspended. All cranes should be inspected
t horoughly by persons famliar with all engineering aspects of the
cranes.

NOTE TO DI SCUSSI ON LEADER

This talk can be adapted to fit the needs of your operation. You nmay not
use sone of the equi pment nentioned or you may w sh to di scuss sone
devices that were not touched upon



