Fire Prevention

A SAFETY TALK FOR
DI SCUSSI ON LEADERS

This safety talk is designed for discussion |leaders to use in preparing
saf ety neetings.

Set a specific tine and date for your safety nmeeting. Publicize your
nmeeting so everyone involved will be sure to attend

Review this safety talk before the neeting and becone famliar with its
content. Make notes about the points made in this talk that pertain to
your workplace. You should be able to present the material in your own
words and | ead the discussion without reading it.

Seating space is not absolutely necessary, but arrangenents should be
made so that those attending can easily see and hear the presentation

Col | ect whatever nmaterials and props you will need ahead of tine. Try
to use equi pnment in your workplace to denpbnstrate your points.

DURI NG THE MEETI NG

G ve the safety talk in your own words. Use the printed talk nerely as
a gui de.

The purpose of a safety neeting is to initiate discussion of safety
probl ens and provide solutions to those problens. Encourage enpl oyees
to di scuss hazards or potential hazards the encounter on the job. Ask
themto suggest ways to inprove safety in their area

Don't let the neeting turn into a gripe session about unrel ated topics.
As discussion |eader, its your job to nake sure the topic is safety.

Di scussing other topics wastes tine and can ruin the effectiveness of
your safety neeting.

At the end of the neeting, ask enployees to sign a sheet on the back of
this talk as a record that they attended the safety neeting. Keep this
talk on file for your records.



Fire Prevention

A fire caused by poor housekeeping, carel essness or failure to foll ow

i nstructions can destroy your job, your incone, and even your |ife. But
the chance of a fire can be reduced if everyone nakes an effort to
practice daily fire prevention neasures.

Fol | ow these fire safety tips:

e« Don't allowtrash and litter to accunul ate unnecessarily.
e Keep the office and dock areas neat and cl ean
e Know where fire al arm boxes and extingui shers are | ocat ed.

e Make sure you know the different types of fire extingui shers and
how to use them check periodically to see if they are charged and
wel | nmarked.

e Store hazardous materials in designated areas.
e Keep exits free of obstructions.

e Make sure there are good connections and effective grounds in the
W ring.

e Snoke only where permtted.
« Keep equi pnent clean and use it properly.
e Handle flanmmable liquids with caution

e Know the proper exits and procedures in case of an energency.

If you store hazardous materials properly, the chances of fire, spills
and accidents are greatly reduced. A |leaking drumof |acquer thinner can
be a fire hazard unless the right precautions are taken. Mke sure you
know t he | oadi ng and storage chart so that you don't | oad non-

conpati bles on the sane trailer or in the same area of the term nal

Every termi nal should have an energency plan. |In case of fire or other
energenci es, procedures should outline who is to call the fire
departnment and how the building is to be evacuat ed.

When a fire or energency evacuati on does occur, don't panic. Keep calm
and follow instructions. Know the right fire extinguisher for each type
of fire.

Following rules is not just the responsibility of the safety supervisor
or the term nal manager--it's everyone's responsibility.



It is also inportant to be aware of arsonists. Keep an eye out for
unusual | y placed flammabl e, such as oily rags stored in peculiar places.
If you watch for "offbeat" actions you nay be able to spot the arsonist.
Don't take the necessary steps yourself. Tell your supervisor at once.

Fire prevention is everyone's job.



