
e-permitting Training
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Bureau of Mining 

Submission of ElectronicAnnual

Production Report



Enrolling into e-permitting

2

• EFA Information
1.If user is an EFA for Mining e-permitting; they need do nothing; they will have access at 

go live

2.If user is a consultant with a GreenPort account; they do not need a new GreenPort 

account; but will need to request access to companies to do work in e-permitting

3.If user is an EFA that has a GreenPort account already; user does not need a new 

GreenPort account and user can select to enroll in e-permitting Mining program

4.If user is an EFA that is new to any electronic interaction with DEP, user will need to 

create a GreenPort account; then will register for e-permitting. User can begin to fill out 

an application while DEP staff verifyaccount.



5. If user is a consultant that is new to any electronic interaction with DEP user will 

need to create a new account; then will register for e-permitting and request access 

to the company they wish to do work for. The company itself will grant access to e-

permitting via administrative screens.

• Preparer- user who will require individual access to draft permit/report, or

correction required permit/report for the license they are associated with.

Preparer must be given access to create new draft permits

• Master Preparer- user who will have access to any draft permit/report, correction 

required permit/report, or previously submitted permit/report for the license they 

are associated with. Master Preparers have the ability to create new draft 

permits/reports.
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DEP’s Greenport ePermitting Enroll



DEP’s Greenport ePermitting Enroll



User will then be taken to

the e-permitting DEP New

Client Registration

screens

6



New Client Registration

Owner Information- Individual selection
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New Client Registration

Owner Information-Organization selection
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New Client Registration

Owner Information-Consultantfor an Individual selection

9



New Client Registration

SecurityAgreement forOwner and EFA-all selections
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New Client Registration

ElectronicSignature for an Individual
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New Client Registration

ElectronicSignature for anOrganization
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New Client Registration

ElectronicSignature for a Consultant for an Individual
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Accessing the e-permittingApplication

Save,CompletenessCheck, and Submit to submit form and be 
taken to e-permitting Dashboard. Program will then review 
and approve or deny the EFA request form.
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Log into Greenport click on Launch for ePermitting



If you have more than one 
client registration you will 
need to pick a mine operator 
license from the Access ID 
box.

Any pending reports awaiting  
approval can be viewed here.



Creating a Draft Annual  

Production Report
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Click on Annual Mine Employment and 
Production Report
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26

Select permit from drop down list by 
clicking on down arrow on right
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click on completeness check verify data then save 
Click the back button to do a final completeness check 
and submit the report by clicking the submit button.
You should receive an email that the report was received 
by DEP.
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Amendment
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Contact DEP’s Service Desk at 717-787-HELP 

Or Mining Programs at 717-783-3516

28

Questions?


