Reimbursement Schedule (Updated August 19, 2008)
Members of the Committee and their designees shall serve without compensation, but may be reimbursed from funds appropriated for necessary and reasonable travel and other expenses incurred during the performance of their duties.  If both a member and their designee choose to attend a meeting, the designee is not eligible for reimbursement.

The Department will provide Committee members with an updated schedule of travel, per diem, mileage, overnight accommodation, and other applicable rates. Overnight accommodations and approved air travel should be coordinated through the Committee’s liaison.  Receipts should be presented to the Committee liaison for reimbursement.
A. Reimbursement Rates:  The following rates are based on Management Directive 230-10 (February 2007) and 230-15 (March 2007), except where noted.  The rates in this Management Directive are frequently updated.  The Department will provide Committee members with an updated rates schedule, as applicable.
a. Overnight Accommodations: Expenses for lodging will not be allowed if the member’s residence or place of business is located within 50 miles of the Committee meeting site.  Certain exceptions apply, provided written justification (that includes the required information) is submitted.  All overnight accommodations should be coordinated through the Committee liaison.  Receipts should be provided to the Committee liaison for reimbursement.
b. Automobile Mileage:  Mileage rates are based on the Federal General Services Administration (GSA) rates.  Effective August 1, 2008, the mileage reimbursement allowance for automobile travel shall be 58.5 cents per mile.  This mileage rate is subject to increase or decrease depending upon adjustments of the GSA rates.
c. Travel Expenses:  DEP will reimburse for the least cost method of travel.  Train or bus tickets or ticket receipts must be presented to the Committee liaison for reimbursement.  Air travel arrangements must be coordinated through the Committee liaison.  Air travel will only be reimbursed if it is the least cost method.
d. Meals:  Reimbursement for meals will only apply if the member is required to stay overnight.  Reimbursement of the actual cost of meals is available, up to the following maximums for the Harrisburg, PA area: breakfast $8.61, lunch $8.61, and dinner $23.78.  If the Department provides lunch, members are not eligible for reimbursement for this meal.  Reimbursement rates may change depending on the location of Committee meetings.  Receipts for meals should be provided to the Committee liaison for reimbursement.
