[bookmark: _GoBack]INSTRUCTIONS FOR THE ON-LINE APPLICATION
Effective January 1, 2018, the FAST (Fixing America’s Surface Transportation) ACT Corridor Infrastructure Grant Application must be submitted through the Department of Community and Economic Development’s (DCED) Electronic Single Application website.  Paper and faxed copies will not be accepted.  This change allows DEP to expedite the review process.  The link to the on-line application can be found at:
https://www.esa.dced.state.pa.us/Login.aspx
User Tips

· Electronic Single Application works best when accessed through Internet Explorer.
· If you allow your screen to sit idle for more than 30 minutes, you will lose the data entered since last save and will have to re-enter it.
· Save frequently.
· When completing the application, fields with a “    ” are required fields.  If a required field is skipped, you will be notified later in the application to return to the affected section to complete the field.
· Do not use special characters in the fields such as \, /, *, &, %, #, etc.
· If you have questions completing the application, please call the DCED Customer Service Center at 1-800-379-7448.  They are open 8:30 am-5:00 pm EST Monday thru Friday.



1. Registration and Login
· If you are a first-time user, click the “REGISTER” button on the left.
[image: ]Click to Register

· Write down and save the User name and Password you have chosen.  You will need this later for your grant documents.



[image: ]
1. Complete all the required fields (denoted with a red diamond)
· E-mail address – Used to forward forgotten password when requested.  An email address cannot be used twice.
· User Name - Must be unique to all the user accounts within PA Login system
· Password – Case sensitive and requires a minimum of 8 characters passwords must include at least one of each of the following:  uppercase letter, lowercase letter, number and symbol
· Security Question/Answer – protects the identity of account
· Security answer is case sensitive
· Information used to reset password
· Used by Customer Service Center to verify user and reset password
2. Single Application Information “Are you Applying As?” – Allows the Applicant to set-up Single Application Account Information and is used to display applicable programs.
· Choose appropriate entity type

3. Click the orange SUBMIT button – when you have completed all the fields.  You should be at the Login screen and proceed to enter User Name and Password.  Click Login button.

[image: ]
2.  Begin a New Application
· Project Name – Choose and enter a name for your project.
· Do you need help selecting your program – Select “Yes”
· Click on “CREATE A NEW APPLICATION”

[image: ]


3. Select Program
· Under “Agencies”, click on DEP.
· Scroll down and click “SEARCH”
[image: ]
4. Apply

· Scroll down through the various grant offerings, locate “FAST ACT Corridor Infrastructure Grant”, and click on “Select”.
[image: ]
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5. Applicant Information

· The Applicant Information section requires data related to the County for which the application is being submitted.
· Applicant Entity Type – Select Appropriate Entity Type of your Organization
· Applicant Name – Enter the legal Entity name, the name under which the county legally conducts business.
· NAICS Code -  From the dropdown box, select Business, Professional Labor, Political, and Similar Organizations. The NAICS code will auto-populate for you.
· FEIN/SSN Number - Enter the Federal Tax ID number for the legal County name (no dashes).
· DUNS Number – Leave blank.
· CEO – In this block, enter the authorized representative of the organization.
· CEO Title – Enter the title of the authorized representative.
· SAP Vendor# - Leave blank.  
· Contact Name – Enter the primary contact name for this project.
· Contact Title – Enter the primary contact title for this project.
· Phone and Fax – Enter the phone and fax numbers for the primary contact title for this project.  
· E-mail – Enter the e-mail for the primary contact title for this project.
· Mailing address, City, State and Zip Code – Enter this information for the primary contact for this project.
· Enterprise Type – Select Appropriate type for the organization.
· Click on “Continue” at the bottom right.


6. Project Overview
· Project Name – The project name will auto-populate.
· Is this project related to another previously submitted project – Select “Yes” if appropriate.
· Have you contacted anyone at DEP about your project – If so, please indicate “yes” and indicate who you spoke to.
· Site Locations – Enter as many sites that are applicable for your project.
The rest of the information in the Project Overview section is not required and does not need to be filled out. 
[image: ]
Click on “Continue” 
7. Project Site

· Address – Enter the project location site.  P.O. Boxes are not acceptable.
· City, State and Zip Code – Enter this information.
· County – Select county from the dropdown box.
· Municipality – Select municipality from the dropdown box.
· PA House, Senate and US House – These fields will auto-populate based on county and municipality.  If a Legislator is not auto-populated, please visit http://www.legis.state.pa.us/cfdocs/legis/home/findyourlegislator/
· Designated Areas – Leave blank.

[image: ]
Click on “Continue” 


8.   Project Narrative 
· Complete the project narrative section.  Please refer to the AFIG FAST Act 2018 Instructions for step-by-step instructions and a list of items that should be included in the project narrative.
[image: ]
Click on “Continue”

9.   Program Budget
             Spreadsheet Tab
· Click on the Spreadsheet tab.
· In the first column, enter the amount of funding you are requesting from DEP in the appropriate categories.  
· [image: ]


Click on “Continue” 


	Basis of Cost Tab
· The Basis of Cost tab will pre-populate.  Nothing in this section needs to be filled out.

[image: ]

Click on “Continue” 

10. 
  Program Addenda
· Please refer to the AFIG FAST Act Instructions for the required forms for your application.
[image: ]
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Click on “Continue” 


11.   Certification and Submission
· If there is any missing information in your application, your screen will look similar to the following example.
· Under the orange “Application Certification” heading, it will state, “The following sections are incomplete.  All required fields marked with a red diamond must be completed before you are able to submit this application”.
· To add/correct the information on your application, click on the section heading to return to the page.
[image: ]Click here to make the necessary changes



If your application is complete, your screen will look like this:
[image: ]
Complete the following fields:
· Indicate certification of application information by checking the related checkbox under the Electronic Signature Agreement.
· Indicate identity as one of the following:
· I am the applicant
· I am an authorized representative of the company, organization or local government.
· I am a “Certified” Partner representative
· Type your name in the “Type Name Here” block.  This will serve as your official e-signature and authorizes your application.
· Check the “Electronic Attachment Agreement” box.
· Click on “Submit Application”.
12.   Application Receipt Verification
· If you want a copy of your application, click the “Print Entire Applications with Signature Page” link.  You will always be able to access your application with the user name and password you created at the beginning of the application.
· Make sure to note the Single Application ID#.  All future correspondence from the Department will reference this number.
· You do not need to send the signature page and/or any further documentation to the Grants Center.  All the information needed is contained in your on-line submission.
[image: ]
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Single Application Registration Information

In order to use the Web Submission of Single Application for Assistance you must have a valid PA PowerPort user name and password. If you do not
have a PA PowerPort profile, smply fill ut the form below and press the "Submit" button To help provide a more detailed and easier process while
fillng out your application we are asking for information that wil help us provide you with the best possible programs and screens.

PA information
* Required Fields

First Name:

Zip Code: .

Email Address:

User Name:

ingle
DReset

Are You Applying As?
O For Profit ©Non Profit © Government © Other
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Home Help Contact Us
Begin a New Application

To begin a new Single Application For Assistance, enter a brief name for the project (up to sixty characters) and answer whether you need help selecting your program. If you
already know the name of the program you want to apply for, answer "No".

Project Name

Do you need help selecting your program?
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Program

Alternative Fuels Incentive Grant Program (AFIG) Change Program
Pennsylvania Department of Environmental Protection

Eligible Entties: School Districts, Municipal Authorities, Political subdivisions, Incorporated nonprofit entities, Gorporations, Limited liabilty companies or
parterships registered to do business in the Gommonwealth

The Pennsylvania Department of Environmental Protection (DEP) i offering grant funding for clean, alterative fuel projects in Pennsylvania and investment
in Pennsylvania's energy sector. DEP receives approximately $6 million in funding each year through the utiities gross receipts tax collected during each
fiscal year to carry out the provisions of the Alternative Fuels Incentive Act. The primary goals of the Altemnative Fuels Incentive Grant Program (AFIG) are to
improve Pennsylvania's air quality and reduce consumption of imported oil through the use of homegrown alternative fuels that will help the Commonwealth's
‘economy and environment DEP is seeking applications for innovative, advanced fuel and vehicle technology projects resulting in a cleaner and greener
transportation sector within the Commonwealth. DEP will consider projects within the category areas lsted under General Eligibilty and anticipates awarding
allfunds received during each fiscal year for projects consistent with the Alternative Fuels Incentive Act

For furtther information, see Altemative Fuels Incentive Grant website.

Select Alternative Fuels Incentive Grant Program (AFIG) Type
Please select the type of Aligmative Fuels Incentive Grant Program (AFIG) that you wisff 0 apply from the list below. Please read the Program Guidefines for details. fyou
wish to 2pply for multple &/pes for a single project, answer “Yes" to the "Are you intesgsfed in applying for multiple funding sources for this project?* question in the Project
‘Overview section of the Application

Vehicle Retrofit andlor Purchase Projects
Vehicle Retrofit and/or Purchase Projects & Select

Vehicle Retrofit and Purchase projects include the incremental cost of purchase of new alterative fuel vehicles (any type or size). The new
vehicles must be manufactured by the original equipment manufacturer to operate on alternative fuel as dedicated, bi-fuel or duakfuel. Vehicle
Retrofit and Purchase also includes the incremental cost of retrofit of new o existing vehicles to operate on alternative fuels (any type or size) and
can be operated on alternative fuel as dedicated, bi-fuel or dual-fuel. Eligible vehicles include but are not limited to: Dedicated, bi-fuel, and dual-
fuel LNG or CNG vehicles, liquid propane gas, hydrogen, and electricity; no GVWR limits. Hybrid vehicles are eligible. (See guidance URL for
further information).

Alternative Fuel Refueling Infrastructure Projects
Alternative Fuel Refueling Infrastructure Projects # Select

‘Section 18() of the Surface Mining Conservation and Reclamation Act allows the Department of Environmental Protection to award grants to
municipalties, municipal authorities and appropriate incorporated nonprofit organizations from the SMCRA Fund. This includes SMCRA bond
forfeiture grants. Projects eligible for grants under this grant program are limited to the sites that fit the definition of “ABS Legacy Sites” (bond
forfelture sites) in 25 Pa Code §86.1 (mine sites permitted and bonded from July 31, 1982, to August 4, 2001, under the Alternated Bond System
(ABS) where bonds have been forfeited)

Innovative Technology Projects
Innovative Technology Projects # Select

Innovative Technology Projects include the costs to perform research, development or training as well as the demonstration of new application or
‘advanced next phase technology related to altemative fuels and alternative fuel vehicles. (See guidance URL for further information).
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FAST (Fixing America’s Surface Transportation) ACT Corridor Infrastructure Grant
FAST (Fixing America’s Surface Transportation) ACT Corridor Infrastructure Grant & Select

‘The program offers approximately $1 million in grants to support the installation of publicly accessible alternative fuel infrastructure projects in
designated major transportation corridors. Examples of eligible projects include electric vehicle charging stations, compressed natural gas refueling
stations and propane refueling stations. All projects must be fully accessible to the public and be located within the designated alterative fuel
corridors of 1-76, 1-276, 1476, 1-70, 1-95, and I-80. Individual project awards will provide up to  fity (50) percent reimbursement and be capped at

$500,000.
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Applicant Information

“To copy your Registaton nfomation o e applcaon cick e Use Account Iformatin” uton below.
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Narative Budget ~ Addenda Certification

Agency: Pennsylvania Department of Environmental Protection
Applicant: Web Application #: 8157468
Program: Alternative Fuels Incentive Grant Program (AFIG) - FAST (Fixing America's Surface Transportation) ACT Corridor Infrastructure Grant

Project Overview

Project Name: ¢
luen's Fast Act project

Is this project related to another previously submitted project?
No [v

ffyes, indicate previous project name:

Have you contacted anyone at DEP about your project?
No [v

ifyes,

Is your community certified through Sustainable Pennsylvania?
No [v

Ityes, whatevet:
-
o Bronze OSIWE[ OGDM o Platinum

Are you interested in applying for multiple funding sources for this project?
¥ou are only permitted to apply for one program per application. By answering "Yes”, you wil be given the abilty to agply for an addtional program on the Certification page.
after tis application has been submitted

No [V

How many Site Locations are involved in the project?

<]

Continue
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Home Help Save Print ContactUs

Program  Applicant  Project Overview  Project Site  Namative Budget ~ Addenda Certification

Agency: Pennsylvania Department of Environmental Protection
Applicant:

Web Application #: 8157468
Program: Alternative Fuels Incentive Grant Program (AFIG) - FAST (Fixing America's Surface Transportation) ACT Corridor Infrastructure Grant

Project Narrative

Adequate answers to the Praject Narative questions below are required; a minimum of 400 characters has been established for each answer. Upigaded attachments or
mailed documents are no longer permitted in tis section of the applcation. If a more detailed narrative is required for the Program selected, instructions willeither be.
provided n the Program Addenda section or the Program Guidelines

Project Narrative *

This should be a short and concise description of your project. A more detailed project description will be required on the addenda tab.
Cheracter, Count: 03000 characters

Continue




image11.png
Q) [ ERETEEIGCHHIE] | o4rs ocp e reporing - | S St Aplcatonor s
Fie 66t View_Fovortes_Toos

Home Help Save Print ContactUs

Program  Applicant  Project Overview  Projs

Agency: Pennsylvania Department of Environmental Protection
Applicant

Web Application #: 8157466
Program: Altemative Fuels Incentive Grant Program (AFIG) - FAST (Fixing America’s Surface Transportation) ACT Corridor Infrastructure Grant

Program Budget:

Please ses the Help section for defails on how 1o complete the Program Budget.

Spreadsheet Basis of Cost

Budget Spreadsheet ¢
The first ¢olum indcates the amount of funding you are requesting fom DEP. After completing the budget, please complete the Hasis of Cost tab. Included is a Budget

Narrative here you can provide a more defailed description of speeifc i ftems.

Aternat
Add funding source Fuels Incontve

Grant Program
(AFIG)

Atternative Fuels Incentive Grant Program (AFIG) - Collapse 50.00
Personnel Remove $0.00] $0.00] $0.00
Equipment Remove 50.00] $0.00] $0.00
Supplies Remove 50.00] $0.00] $0.00
Contractual Remove $0.00] $0.00] $0.00

Total 5000 5000

Budget Total: 5000

Continue

W

Contact Us | Help | Program Finder | DCED.PAGOV | Commonwealth of PA |

Commonwealth of Pennsyivania Depariment of Community and Economic Development (DCED)
Single Application for Assistance, Version Release 5.5
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‘Agency: Pennsylvania Department of Environmental Protestion
Applcant:

Program: Atemaive Fusls Incentive Grant Program (AFIG) - Veticle Retroftt andior Purchase Projects

Web Appiicaion #: 8136838

Program Budget

Plessssee th e seatan o et onhow o comples the Frogram Budget.

[ Swestenest | emmorcont |

Basis of Cost *
Provide the basis frcaleiaing the coss that are denified i the Prjec Budget.

 appraisals Dsidsauotatons
Fausget wustfcation O contrastor Estimates
Dlengineer estimates D sales agreements

Budget Narrative *
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Budget

Agency: Pennsylvania Department of Environmental Protection
Applicant:

Program Addenda

Below are additional appiicafion requirements specific o the program you selected. If yoU are having problems completing the Program Addenda bécause your organization

or project do not meet thejéquirements listed below, please iry changing your prograin.

Upload a copy of the Supplemental Application *
Download. FAST Act Supplemental Form. docx

Upload Files
Click "Browse" to select a file. Each file can be no larger than 30MB.

File 1 Browse.

Upload a copy of the Detailed Project Narrative
Download FAST Act Narrative Ebfm.docx

Upload Files
Click "Browse" to selett a file. Each file can be no larger than 30MB.

File1 | Browse.

Upldad a copy of the Detailed Budget Information *
Download FAST Act Budget Form docx

Upload Files
Click "Browse" to select a file. Each file can be no larger than 30MB.

File 1 Browse.

da

Web Application #: 8157469
Program: Alternative Fuels Incentive Grant Program (AFIG) - FAST (Fixing America’s Surface Transportation) ACT Corridor Infrastructure Grant
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Upload a copy of the Letters of Commitment ¢

Upload Files
Click "Browse" to select a file. Each file can be no larger than 30MB.

File 1/ Browse

Miscellaneous uploads (maps, estimates, etc.)

Upload Files
Click "Browse" to select a file. Each file can be no larger than 30MB.

File 1 Browse.

Continue
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Application Certification

‘The following sections are incomplete. All required fields marked with a red diamond (#) must be completed before you are able to submit this
application:

Applicant

- Entity Type is required

+/ Applicant Name is required

- NAICS Code is not a valid four digit code.
FEIN Number is required.

Ceo is required.

Ceo Tille s required

Contact Name Is required.

Contact Title s required

Phone Number must be a valid phone number, please use " instead of spaces. Must include area code XXx-KKK-Xox.
Phone Number s required.

Mailing Address is required

City is required.

Zip Code s required.

Enterprise Type is fequired

- Applicant Inforiation has not saved correctly

Project Site Location(s)
- Project Site 1: County is required
- Project Site 1 Municipality is required.
~/ Project Site 1: PA House District is required.

Project Site 1: PA Senate District is required,
Project Site 1: US Congressional House District is required

Project Narrative

- Project Narrative s required

Program Budget

- Funding Source JFnding (" must have a Grand Total greater than z€fo

Program Addenda

- Supplemental Application has not been uploaded
- Detailed Project Narrative has not been uploaded
+|Detailed Budget Information has not been uploaded.




image16.png
Aot Labanon Coury et Rpicstions: 3116130

Application Cerfification g

o reaured seckons o e web sppcston have been compliad.you havereviewed e sppicaton. you may b o processing. After
Submiting, you wil 1 longe be ble to make changes.

[ ——
gy chacking s box 376 typing your name n e Seicw textos. | ey cardy it i informatin contaned i e snge apsicaton ans.

F et e oo 3 e ek e oo o s s i o
o7 tar and s carcy . g on Doy of o aiea, | v srbac 2 erresensiv o e Appant i s
ormitons s s cone sy e e S S oo o 4 o | s ot 1 KmoA
e e e M ot
e A L T S B SR T RN
e,

[C—
O am o s st o s company, ez s gt

Ol s ot Patar rprasanstie
Dmewsmeve” 000000000 7
Elecionic Aachment Agreement:

latong win i we sppicsor.  ou havebeen eauesis o e o sand sy documenéeson o DEP plasse gt and send s copy o your
S-S gnaire e e 46 DS g w31 Sapar Sesparid om0 W e G o7 ARy 5 8 £ S P 860
T oy o sepiatan rraday g Yo e

S oo





image17.png
Web pplasons: 3116130
Progam: 691 Muncps Wese Plasning Grant

Application Certification
SingleApplicaton 0+ 201712074662
LSS p————

I nersy carsty vt o ormason corisied n e singe appicaton and supparing mtar's submiced v 2 piamat Sngie Applaton
1713074062 st aachmants o Fue nd comect T8 ot eprasen i St nd aconame cafaion of e Agpicar. 401 850
ar a1 0ty on benatof i apphca | mvegUBEed i 6 Sz epresaiabvs of e ACPHLAT et S00h Yaraaion s 70 47
e sl resants e ok 400 conh Concon of D AP | 850 ACast AL | Krowrgl ok 5 5e Sant 5
e ety t i s g s o Hom e Commamea o P, | oy 50 S 1 ol Fesen s
1 7a.C'5.§ 490 (relsing o worn sonton o shordes) s5d 31 U'S.C. 54 3720 snd 3502 (aain 1 e clars and stamerts)

Tresgraurepage my sso e e now. You may 5o it submicid sppcsions Fom e Home page. Cick e nk sosed "Submited
opcstons. nhe g oo

Thesgnaurepage siong wih any papes supsoring documarts can ba maled o he flowang asdess

Pennsyluania Depariment o Environmentl rotection
BEF Grans Canter

PO Box 8776

Harmssrg, PA 171083776

o Congratulations! You have completed the on-line application. You
will be notified of your application status and subsequent steps in the
next few weeks.
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p  Contact Us

Walkthroughs
Application Walkthrough (For most of the program
applications)
Condensed Application Walkthrough (For specific
program applications that do not require a project
narrative)

New Features

Single Application now collects:
+ “Jobs that Pay” for all job creation programs
+ Certified Community information (Sustainable
Pennsylvania) Link .
(http://www.sustainablepacommunitycertification.org/)

Applications are best applied for by using Internet
Explorer or Google Chrome and have not been tested
with other browsers.

Important Note: If you registered in the old Single
Application, you should not Register again.
Please login with your current User Name and
Password to update your Account Information.

(First Time User? Click the button above)

(Forgot Your Password? Click the button above)

Login

What's New?
For an overview of the changes in the new Single
Application, please read Help.

User Name

Password ||
[ |

Commonwealth of PA Privacy Statement





