Alternative Fuels Incentive Grant (AFIG) Online Application Instructions

The AFIG Grant Application must be submitted through the Electronic Single Application (ESA) website. Paper and faxed copies will not be accepted. This change allows the Department of Environmental Protection (DEP) to expedite the review process.  The link to the online application is: https://www.esa.dced.state.pa.us/Login.aspx

User Tips

· ESA works best when accessed through Microsoft Edge or Google Chrome.
· If you allow your screen to sit idle for 30 minutes or more, you will lose the data entered since last save.  For best results, save frequently.
· When completing the application, fields with a “[image: ]” are required fields. If a required field as skipped, you will be notified later in the application to return to that section to complete the field.
· Do not use special characters in the fields such as \, /, *, &, %, #, etc.
· You do not need to send the signature page and/or any further documentation to the Grants Center. All required information is contained in your online submission.
· If you have questions completing the application, please contact Enterprise eGrants Customer Service Center at 1-833-448-0647 or email at egrantshelp@pa.gov.  Operating hours are Monday through Friday from 8:30 am to 6:00 pm EST.

1. Registration and Login
a. If you are a first-time user, click “Register” as shown below.

[image: Electronic Single Application (ESA) website]
b. Write down and save the username and password created during registration.  This information will be used when applying for the grant.



2. Complete all required fields (denoted with a red diamond)
a. Email address – Used to forward forgotten password when requested.  An email address cannot be used twice.
b. Username – Must be unique to all other user accounts within Keystone Login system.
c. Password – Case sensitive and requires a minimum of 8 characters.  Passwords must include each of the following: uppercase letter, lowercase letter, number, and symbol.
d. Security Question/Answer – protects identity of account.  Security answer is case sensitive.  Information used to reset password.  Used by Customer Service Center to verify user and reset password.

3. Single Application Information “Are you Applying As?” – Allows the Applicant to set up Single Application Information and is used to display applicable programs.  Choose appropriate entity type.

4. Click the orange SUBMIT button – when you have completed all fields.  You should be at the Login screen.  Proceed to enter the username and password.  Click Login button.

[image: Electronic Single Application (ESA) website with red arrows at username and password]



5. Begin a New Application
a. Project Name – Choose and enter a name for your project.
b. Do you need help selecting your program? Select “Yes.”
c. Click on “Create a New Application.”

[image: Begin a New Application screen.  On this screen the project name is inserted and a yes/no question for applicants who may or may not need help selecting which program they are applying for.]



6. Select Program
a. Under “Agencies,” click on DEP.
b. Scroll down and click “Search.”

[image: Agency selection page to search for applications]
7. Apply
1. Scroll down through the various grant offerings, locate “AFIG” and click on the “apply” link for the specific project type that you would like to apply for.

[image: Alternative Fuels Incentive Grant (AFIG) - Innovative Technology Projects and Alternative Fuels Incentive Grant (AFIG) - Refueling Infrastructure Projects image.  ]
[image: Alternative Fuels Incentive Grant (AFIG) - Vehicle Retrofit and/or Purchase Projects image.]


8. Applicant Information
a. The Applicant Information section requires data related to the County for which the application is being submitted.
b. Applicant Entity Type – Select Appropriate Entity Type of your Organization.
c. Applicant Name – Enter the legal entity name, the name under which the county legally conducts business
d. NAICS Code – From the dropdown box, select Business, Professional Labor, Political, and Similar Organizations. The NAICS code will auto-populate for you.
e. FEIN/SSN Number – Enter the Federal Tax ID number for the legal County name (no dashes).
f. UEI Number – Unique Entity Identifier. Enter the apply organizations unique, 12-character alphanumeric identifier assigned to all entities that conduct business with the Federal Government.
g. Top Official/Signing Authority – Enter the name of the individual at the organization who has authority to enter into a grant agreement with DEP (e.g. name of the President, Chairperson, CEO, etc.)
h. Title – Enter the title of the Top Official/Signing Authority.
i. SAP Vendor # - Fill in if known.
j. Contact Name – Enter the primary contact name for this project.
k. Contact Title – Enter the primary contact title for this project.
l. Phone and Fax – Enter the phone and fax number for the primary contact for this project.
m. Email – Enter the email for the primary contact title for this project.
n. Mailing address, City, State and Zip Code – Enter this information for the primary contact for the project.
o. Enterprise Type – Select appropriate type for the organization.
p. Click on Continue at the bottom right

[image: Applicant Information Page.  Business information, contact information and enterprise type are entered on this screen.]
8. Project Overview
a. Project Name – The project name will auto-populate with information fill in at the beginning of the process. You may change the project name at this time.
b. Is this project related to another previously submitted project?  Select “Yes” if appropriate.
c. Have you contacted anyone at DEP about your project? If so, please indicate “Yes” and the name of the person you spoke with.
d. Site Locations – Enter as many sites that are applicable for your project.
e. The rest of the information in the Project Overview section is not required and does not need to be filled out.
f. Click “Continue”

[image: Project Overview page. Prepopulated Project name, and other questions related to engagement with DEP personnel regarding the project being applied for.]
9. Project Site
a. Address – Enter the project location site. P.O. Boxes are not acceptable.
b. City, State and Zip Code – Enter this information. If you indicated more than one site on the prior tab, you will be required to complete this information for all sites.
c. County – Select county from the dropdown box.
d. Municipality – Select municipality from the dropdown box.
e. PA House & PA Senate – These fields will auto-populate based on county and municipality.  If a Legislator does not auto-populate, please visit http://www.legis.state.pa.us/cfdocs/legis/home/findyourlegislator/
f. Designated Areas – Leave blank.
g. Click “Continue.”

[image: Project Site Location page.  Add address, county, municipality, PA House/Senate information.]



10. Project Narrative
a. Complete the project narrative section.
b. Click Continue

[image: Project Narrative page. Add information related to the project ]



11. Program Budget
a. Spreadsheet Tab
1) Click on the Spreadsheet tab.
2) In the first column, enter the amount of funding you are requesting from DEP in the appropriate categories.
3) Click on “Continue.”

[image: Program Budget Spreadsheet tab.  Add values, in dollars, for requested funds and also grantee match.]



b. Basis of Cost Tab
1) The Basis of Cost tab will pre-populate. Nothing in this section needs to be filled out.
2) Click on “Continue.”

[image: Program Budget, Basis of Cost tab.  This information will prepopulate and is not required to be filled out by the applicant.]


12. Program Agenda – Vehicle Retrofit and/or Purchase Projects
a. Program Addenda will vary based on the grant type you selected.  Please refer to the AFIG Program Specific instructions for step-by-step instructions to complete and upload the required forms for your project type.

[image: Addenda image 1 of 5.  Additional application requirements specific to the chosen program being applied for.]
[image: Addenda image 2 of 5.  Additional application requirements specific to the chosen program being applied for.]
[image: Addenda image 3 of 5.  Additional application requirements specific to the chosen program being applied for.]
[image: Addenda image 4 of 5.  Additional application requirements specific to the chosen program being applied for.]
[image: Addenda image 5 of 5.  Additional application requirements specific to the chosen program being applied for.]

13. Program Agenda – Innovative Technology Projects
a. Program Addenda will vary based on the grant type you selected.  Please refer to the AFIG Program Specific instructions for step-by-step instructions to complete and upload the required forms for your project type.
[image: ]
[image: ]
14. Program Agenda – Refueling Infrastructure Projects
a. Program Addenda will vary based on the grant type you selected.  Please refer to the AFIG Program Specific instructions for step-by-step instructions to complete and upload the required forms for your project type.

[image: ]
[image: ]


15. Certification and Submission
a. If there is any missing information in your application, your screen will look similar to the following example.
b. Under the orange “Application Certification” heading, it will state, “The following sections are incomplete. All required fields marked with a red diamond must be completed before you are able to submit this application.
c. To add/correct the information on your application, click on the section heading to return to the page.
[image: Application Certification image 1 of 2.  Shows required information that has not been filled out.  ]
[image: Application Certification image 2 of 2.  Shows required information that has not been filled out.  ]


16. Complete the following fields:
a. Indicate certification of application information by checking the related checkbox under the Electronic Signature Agreement.
b. Indicate identity as one of the following:
1) I am the applicant.
2) I am an authorized representative of the company, organization or local government.
3) I am a “Certified” Partner representative.
c. Type your name in the “Type Name Here” block. This will serve as your official eSignature and authorizes your application.
d. Check the “Electronic Attachment Agreement’ box.
e. Click on “Submit Application.”

[image: Application Certification image when all required application information is completed. ]
17. Application Receipt Verification
a. If you want a copy of your application, click the “Print Entire Application with Signature Page” link. You will always be able to access your application with the username and password you created at the beginning of the application.
b. Make sure to note the Single Application ID#.  All future correspondence from the Department will reference this number.
c. You do not need to send the signature page and/or any further documentation to the Grants Center. All information needed is contained within your online submission.

[image: Application Certification screen after electronic signature.  Includes links for downloading signature page only or the entire application including signature page.]

Congratulations! You have completed the online application. You will be notified of your application status in the next few weeks.
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Alternative Fuels Incentive Grant (AFIG) — Innovative Technology Projects & Apply

Pennsylvania Department of Environmental Protection

Eligible Entities: School Districts, Municipal Authorities, Political subdivisions, Incorporated nonprofit entities, Corporations, Limited liability companies or partnerships registered
to do business in the Commonwealth.

The Pennsylvania Department of Environmental Protection (DEP) is offering $3 million in grant funding for clean, alternative fuel projects in Pennsylvania and investment in
Pennsylvania’s energy sector. DEP receives funding each year through the utilties gross receipts tax collected during each fiscal year to carry out the provisions of the Alternative
Fuels Incentive Act. The primary goals of the Altemative Fuels Incentive Grant Program (AFIG) are to improve Pennsylvania's air quality and reduce consumption of imported oil
through the use of homegrown alternative fuels that will help the Commonwealth's economy and environment.

Innovative Technology Projects include the costs to perform research, development or training as well as the demonstration of new application or advanced next phase
technology related to alternative fuels and altemative fuel vehicles. For further information on the program, see Alternative Fuels Incentive Grant website. Please read the
Program Guidelines and Program Specific Instructions before applying.

Additional Information: Program Fact Sheet, Guidelines

Alternative Fuels Incentive Grant (AFIG) — Refueling Infrastructure Projects & Apply

Pennsylvania Department of Environmental Protection

Eligible Entities: School Districts, Municipal Authorities, Political subdivisions, Incorporated nonprofit entities, Corporations, Limited liability companies or partnerships registered
to do business in the Commonwealth.

The Pennsylvania Department of Environmental Protection (DEP) is offering $3 million in grant funding for clean, alternative fuel projects in Pennsylvania and investment in
Pennsylvania’s energy sector. DEP receives funding each year through the utilties gross receipts tax collected during each fiscal year to carry out the provisions of the Alternative
Fuels Incentive Act. The primary goals of the Altemative Fuels Incentive Grant Program (AFIG) are to improve Pennsylvania's air quality and reduce consumption of imported oil
through the use of homegrown alternative fuels that will help the Commonwealth's economy and environment.

Alternative Fuel Refueling Infrastructure Projects include the up to 50% of the cost to purchase and install refueling equipment for medium-duty alternative fuel fleet vehicles and
for light-duty alternative fuel fleet vehicles.

New refueling faciliies and expansion of existing refueling facilities for Medium-Duty Fleet and Light-Duty Fleet refueling projects will be considered. If the project is the expansion
of an existing refueling facility, the applicant must show how the expansion would result in increased use of the facility and increased fuel displacement. For further information on
the program, see Alternative Fuels Incentive Grant website. Please read the Program Guidelines and Program Specific Instructions before applying

Additional Information Program Fact Sheet, Guidelines
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Alternative Fuels Incentive Grant (AFIG) — Vehicle Retrofit and/or Purchase Projects & Apply
Pennsylvania Department of Environmental Protection

Eligible Entities: School Districts, Municipal Authorities, Political subdivisions, Incorporated nonprofit entities, Corporations, Limited liability companies or partnerships registered
to do business in the Commonwealth.

The Pennsylvania Department of Environmental Protection (DEP) is offering $3 million in grant funding for clean, alternative fuel projects in Pennsylvania and investment in
Pennsylvania’s energy sector. DEP receives funding each year through the utilties gross receipts tax collected during each fiscal year to carry out the provisions of the Alternative
Fuels Incentive Act. The primary goals of the Altemative Fuels Incentive Grant Program (AFIG) are to improve Pennsylvania's air quality and reduce consumption of imported oil
through the use of homegrown alternative fuels that will help the Commonwealth's economy and environment.

Vehicle Retrofit and Purchase projects include the incremental cost of purchase of new alternative fuel vehicles (any type or size). The new vehicles must be manufactured by the
original equipment manufacturer to operate on alternative fuel as dedicated, bi-fuel or dual-fuel. Vehicle Retrofit and Purchase also includes the incremental cost of retrofit of new
or existing vehicles to operate on alternative fuels (any type or size) and can be operated on altemative fuel as dedicated, bi-fuel or dual-fuel. Eligible vehicles include but are not
limited to: Dedicated, bi-fuel, and dual-fuel LNG or CNG vehicles, liquid propane gas, hydrogen, and electricity; no GVWR limits. For further information on the program, see
Altemative Fuels Incentive Grant website. Please read the Program Guidelines and Program Specific Instructions before applying.

Additional Information: Program Fact Sheet, Guidelines
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Project Narrative

Adequate answers to the Project Narrative questions below are required. Uploaded attachments or mailed documents are no longer permitted in this section of the application. If a more detailed
narrative is required for the Program selected, instructions will either be provided in the Addenda section or the Program Guidelines.

Project Narrative 4

This should be a short and concise description of your project. A more detailed project description will be required on the addenda tab.
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For any application request totaling $10,000 or more, please review the attached Worker Protection and Investment Notice (relating to Executive Order 2021-06).
If your request is for $10,000 or more, please complete and upload the attached Worker Protection Form.

Upload Files
Use the control below to select your file. Each file can be no larger than 30MB.

File 1 | Choose File | No file chosen

Continue




image21.png
Home  Help ve Print ntact

Program  Applicant Project Overview Project Site  Narative Budget  Addenda

ertification

Agency: Pennsylvania Department of Environmental Protection
Applicant: Web Application # 8188225
Program: Altemative Fuels Incentive Grant (AFIG) — Innovative Technology Projects

Program Fact Shest  Program Guidelines

Red Diamond () = Required Field
Blue Diamond (#) = Conditional Required Field

Addenda

Below are additional application requirements specifi to the program you selected. If you are having problems completing the Addenda because your organization or project do not meet the requirements listed below please try
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File 1 | Choose File | No file chosen

Upload a copy of the Letters of Commitment ¢

Upload Files
Use the control below to select your file. Each file can be no larger than 30MB.

File 1 | Choose File | No file chosen

Miscellaneous uploads (maps, estimates, etc.)

Upload Files
Use the control below to select your file. Each file can be no larger than 30MB.

File 1 | Choose File | No file chosen

For any application request totaling $10,000 or more, please review the attached Worker Protection and Investment Notice (relating to Executive Order 2021.06).
If your request is for $10,000 or more, please complete and upload the attached Worker Protection Form.

Upload Files
Use the control below o select your file. Each file can be no larger than 30MB.

File 1 | Choose File | No file chosen

Continue
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Application Certification

The following sections are incomplete.
« All required fields marked with a red diamond (4) must be completed before you are able to subit this application
« All conditional fields marked with a blue diamond () may be required to be completed before you are able to submit this application

Applicant

« Entity Type is required
« Applicant Name is required

« NAICS Code is not a valid four digit code.

« FEIN Number is required

« Top Official/Signing Authority is required

« Title is required.

« Contact Name is required.

« Contact Title is required.

« Phone Number must be a valid phone number, please use " instead of spaces. Must include area code xxx-Xxx-00x
« Phone Number is required

« Mailing Address is required

« City is required

« Zip Code is required.

« Enterprise Type is required.

« Applicant Information has not saved correctly
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Project Site Location(s)

Project Site 1: County is required.
Project Site 1: Municipality is required

Project Site 1: PA House District is required
Project Site 1: PA Senate District is required.

Project Narrative

« Project Narrative is required.

Program Budget

» Funding Source "Alternative Fuels Incentive Grant (AFIG) — Vehicle Retrofit and/or Purchase Projects ()" must have a Grand Total greater than zero.
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Pril Contact Us

Project Overview Project Site Narrative Budget ~ Addenda Certification

Agency: Pennsylvania Department of Environmental Protection

Applicant: sssS Web Application #: 8187354
Program: Alternative Fuels Incentive Grant (AFIG) — Vehicle Retrofit and/or Purchase Projects
Program Fact Sheet Program Guidelines

Red Diamond (#) = Required Field.
Blue Diamond (#) = Conditional Required Field

Application Certification

Al of the required sections of the web application have been completed. If you have reviewed the application, you may submit it for processing. After submitting, you
will no longer be able to make changes.

Electronic Signature Agreement:

(7By checking this box and typing your name in the below textbox, | hereby certify that all information contained in the single application and supporting materials
submitted via the Internet and s attachments are true and correct and accurately represent the status and economic condition of the Applicant, and | also certify that, if
applying on behalf of the applicant, | have verified with an authorized representative of the Applicant that such information s true and correct and accurately represents
the status and economic condition of the Applicant. I also understand that if | knowingly make a false statement or overvalue a security to obtain a grant and/or loan from

the Commonwealth of Pennsylvania, | may be subject to criminal prosecution in accordance with 18 Pa.C.S. § 4904 (relating to unsworn falsification to authorities) and
31U.S.C. §§ 3729 and 3802 (relating to false claims and statements)

O 1am the applicant

O 1 'am an authorized representative of the company, organization or local government

O | am a “Certified” Partner representative.

Type Name Here:

Electroi

Attachment Agreement:
[JAlong with the web application, if you have been requested or need to send any documentation to DEP please print and send a copy of your E-Signature and mail

it to DEP along with any paper supporting documents. You will be given an opportunity to print the signature page along with a copy of the application immediately
after you submit
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Home Help Print ContactUs Logout

Program Addenda Certification

Agency: Pennsylvania Department of Environmental Protection

Applicant: sssS Web Application #: 8187354
Program: Alternative Fuels Incentive Grant (AFIG) — Vehicle Retrofit and/or Purchase Projects
Program Fact Sheet Program Guidelines

Red Diamond (#) = Required Field.
Blue Diamond (#) = Conditional Required Field

Application Certification
Single Application ID #: 202304254784
The web application has been successfully submitted for processing

1 hereby certify that all information contained in the single application and supporting materials submitted via the Intemet, Single Application # 202304254784 and its
attachments are true and correct and accurately represent the status and economic condition of the Applicant, and | also certify that, if applying on behalf of the
applicant, | have verified with an authorized representative of the Applicant that such information is true and correct and accurately represents the status and economic
condition of the Applicant. | also understand that if | knowingly make a false statement or overvalue a security to obtain a grant and/or loan from the Commonwealth of

Pennsylvania, | may be subject to criminal prosecution in accordance with 18 Pa.C.S. § 4904 (relating to unsworn falsification to authorities) and 31 U.S.C. §§ 3729 and
3802 (relating to false claims and statements)

The signature page may also be printed now. You may also print submitted applications from the Home page. Click the link labeled "Submitted Applications” in the top
toolbar.

Print Signature Page only

Print Entire

ication with Signature Page

The signature page along with any paper supporting documents can be mailed to the following address:

Pennsylvania Department of Environmental Protection
DEP Grants Center

P.O. Box 8776

Harrisburg, PA 17105-8776
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General Facts
« Create a New Keystone Login Account — Registration

o Click Register and enter all of the information into the fields with a red

asterisk (%) next to them.
= You will be asked to create your profile, login information and security
questions.

o If you have already created an account with another agency whose
application uses the Keystone Login Service, you do not need to register
another account with us.

o If you create a Keystone Login account with us, you will be able to use this
account with other agencies that use Keystone Login

= Some additional information may be required for those agencies.
« Keystone Login Services

o There are many account options that can be configured for your Keystone
Login account. Please see the help documents provided by the Keystone
Login Service

o Keystone Login account assistance or password resets, please contact the
Keystone Global Help Desk at 877-328-0995

« If you need application technical assistance, please contact the DCED Customer
Service Center Monday-Friday 8:30AM-5PM at 800-379-7448

Login

What's New?
For an overview of the changes in the new Single Application,
please read Help.

Username

Password

Powered by

KEYSTONE LOGIN

NOTE: If reglsM first time with

Keystone Login, please include an email
address with your account. It will be
needed to successfully complete grant
applications and grant processing.
Forgot Password
Forgot Usemame
Leam more about Keystone Login
Having Trouble Registering
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KEYSTONE LOGIN

Register

Personal Information:
First Name +
Last Name +

Date Of Birth =

Contact Information:

Email

Mobile Phone Number

Login Information:

Usemame + The usermame should between 6 and 20 characters and should not contains any
spaces.

The password must pass these rules:

CMust be between 12 1o 125 characters i length

0o notnclude any of your username, your st name, or your last name.

Password=

‘Confirm Password=
The password must pass 3 out of 4 o these rules:
Done uppercase lter
Clone lowercase leter.
Clone numeric number.
D0ne non-character (such as 1% ).

Password Strength: Invalid




