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COMMONWEALTH OF PENNSYLVANIA

DEPARTMENT OF ENVIRONMENTAL PROTECTION

BUREAU OF LABORATORIES

2575 INTERSTATE DRIVE, HARRISBURG PA  17110-9332

Sample Submission Sheet
	Number of Inorganic

Containers Sent:
	
	Organic Bottles Sent:
	
	LAB USE ONLY

	
	
	
	# Unpreserved 
	# Preserved
	
	

	# of Unpreserved Bottles:
	     
	
	40 mL VOA
	     
	     
	
	Lab Number:       

	# N/P:
	     
	# Cyanide: 
	     
	
	60 mL VOA
	     
	     
	
	

	# Phenol:
	     
	# Metals: 
	     
	
	Encores
	     
	     
	
	

	# TOC:
	     
	# TPH: 
	     
	
	1 L amber
	     
	     
	
	

	# O&G:
	     
	# DOC: 
	     
	
	500 mL amber
	     
	     
	
	

	# Fe+2:
	     
	# Sulfide: 
	     
	
	20 mL scint.
	     
	     
	
	

	Other:
	     
	
	
	
	Other
	     
	     
	
	

	Verified by (lab initials):       
	
	Verified by (lab initials):       
	
	

	

	Collector ID:
	
	Sequence No.:
	
	Date Collected:  (MM-DD-YY)
	
	Time Collected (Military Time)
	

	 
	 
	 
	 
	
	 
	 
	 
	
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	

	
	

	Reason Code:
	Cost Center Code:
	Program Code:
	SAC or  Suite Code
	Legal Seal Number
	Intact (Y/N)
	Initials

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	     
	     
	

	
	
	     
	     
	

	LAB USE ONLY
	
	     
	     
	

	
	
	     
	     
	

	Matrix Code
	Residual Chlorine?
	
	pH less than 2.0?
	
	Temp. <6ºC
	
	

	 
	 
	 
	Yes
	
	No
	
	Yes
	
	No
	
	Yes
	
	No
	

	
(initials)
	(initials)

	Additional Information:


	     

	Facility Name:
     

	Address:
     

	City:
     
	State:       
	Zip Code:       

	Sampling Location:       

	

	Chain of Custody
	Print Name and Phone #
	Signature
	Date
	Time

	Relinquished by Sampler Collector:
	     
	     
	
	
	

	Accepted by:
	     
	     
	
	
	

	Relinquished by:
	     
	     
	
	
	

	Rec’d at the Bureau of Laboratories:
	
	     
	
	
	

	

	How Shipped:
	 FORMCHECKBOX 
 Commercial Courier
	 FORMCHECKBOX 
 Hand Delivered
	


Note:  Place this Sample Submission Sheet in a sealed plastic bag.  Secure the bag to the top of the lid inside the cooler.
	Instructions:

	1)
Use separate Sample Submission Sheets if you are submitting samples for Organic Chemistry, Inorganic Chemistry, or the Radiation Measurements Section.

	2)
Indicate, in the boxes on the top of this form, the number of each type of sample container you are sending to the lab.

	3)
Complete all the boxes for collector ID, sequence number, date and time the sample was collected, reason code, cost center code, program code, and SAC or suite.

	4)
If you are using legal seals write the complete legal seal identifier, including the letter at the beginning of the number, on the Sample Submission Sheet. Write each legal seal identifier (do not indicate a range).

	5)
Provide the address and the name of the sampling location.

	6)
Print the name of the sample collector, provide the signature (and date of signature) of the person that relinquishes the sample to the courier or the laboratory.

	7)
Provide your phone number and check the appropriate box to indicate how the sample was transported to the laboratory.

	8)
Place the Sample Submission Sheets in a sealed-plastic bag before placing it in an ice-filled cooler.

	9)
Secure the Sample Submission Sheets to the top of the lid inside of the cooler.

	

	

	Write the appropriate Preservation Abbreviation (below) on the side (not on the lid) of each container used for Inorganic tests.  An unpreserved sample does not need to be identified.


	PRESERVATION ABBREVIATION
	PRESERVED SAMPLE TO BE TESTED FOR:
	PRESERVATION ABBREVIATION
	PRESERVED SAMPLE TO BE TESTED FOR:

	
	
	
	

	M
	Metals
	FN/P
	Dissolved Ammonia or Phosphorus

	FM
	Filtered Metals
	TOC
	Total Organic Carbon

	FE
	Ferrous Iron
	TIC
	Total Inorganic Carbon

	S
	Sulfide
	DOC
	Dissolved Organic Carbon

	CN
	Cyanide
	COD
	Chemical Oxygen Demand 

	OG
	Oil and Grease
	X-BOT
	An extra bottle of sample provided to ensure there is sufficient sample volume for the laboratory to perform all the requested tests.  Label subsequent extra bottles as A, B, C etc.

	TPH
	Total Petroleum Hydrocarbon
	SET
	Settleable Solids

	P
	Phenols
	DYE
	Either Uranine or Rhodamine Dye

	TKN
	Total Kjeldahl Nitrogen
	TOX
	Total Organic Halides

	N/P
	Ammonia or Phosphorus 
	F
	(filtered) or Dissolved Constituents


Still have questions?
Please call and talk to someone at the Bureau of Laboratories: (717) 346-7200
Note:  Place this Sample Submission Sheet in a sealed plastic bag.  Secure the bag to the top of the lid inside the cooler.
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